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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management OHice 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press finnly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
conrect addressee. 

5. These instructions, as well as the address and phone nuinber of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concenung SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490:' 

Sampler D'uections 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sample containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Item 7. Immediately upon sample shipment, be sure 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total number of sarnples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sample Management Office. 
Retain the second page (pink copy) for your files. 

7. Insert the remaining two copies (white and yellow) of the OTR in a waterpro0f Zipioc bag 
~nd ship along with the correspondir . - 	. - , - - .-.. , : ' 17 9 laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sainple Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sarnple information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone rrrrmber of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Direations 

1. Note that a separate prenumbered Organics Traffic Report must be conipleted for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individtial sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and tnatrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all saniple containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label frorn water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardotis substances, indicate any special handlirig 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in aclditiori to the label provided. 

S. Fill in shipping inforrnation requested in Item 7. Imrnediately upon sample shipment, be sure 
to tiotify SMO of all relevant shipping information including shipping cfate/time, air carrier, 
airbill numbers, total nuniber of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the 1-IWI Sa ► nple Managernent Office. 
Retairi the second page (pink copy) for your files. 

7. Insert the reniaiiiing two copies (wlute and yellow) of t}re OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of infonnation requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone ntimber of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be conipleted for each 
point sampled during a given site visit. 

2. Fill in all infonnation requested relating to an individual sampling point (Iterns 1-10). 
Complete Items 2 and 3, indicating sample conceritration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so mark 
sainples and Traffic Reports carefully. If the concentration of a sample is in dotrbt, contact 
the Regional DPO. 

3. Mark volume level on all sample containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate aiiy special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing tlie , 
appropriate SMO Sample ID number in addition to the label provided. 

B. Fill in shipping inforrnation requested in Item 7. Immeciiately tipon sample shipment, be sure 
to notify SMO of all relevant shipping information including shipping ciate/time, air carrier, 
airbill numbers, total nuniber of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Sencl the first page of each OTR (white copy) to the HWI Sample Management Office. 
Retain the seconcl page (pink copy) for your files. 

7. Insert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management OHice 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
infonnation completely for each sample taken. 

3. Press firmly with baIl point pen or pencil, and inake sure all inforination is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTH) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Direations 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1--10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: sainples of 
different concentrations may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sample containers, and identify each container using the 
appropriate pre-printed label provided. Where riecessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples'containing especially hazardous substances, inciicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shippirig inforination requested in Item 7. Imrnediately upon sarnple shipment, be sure 
to notify SMO of all relevaiit shipping information including shipping date/time, air carrier, 
airbill numbers, total ntimber of samples taken and containers shipped, alid kTA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Saniple Management Office. 
Retain the seconci page (pink copy) for your files. 

7. Insert the remaining two copies (wliite and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding saniples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virgiriia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone nuinber of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concetitration and inatrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sample containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, inciicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping inforrnation requested in Itein 7. Immediately upon sample shipmerit, be sure 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total number of samples taken and contaitiers shipped, and ETA at the 
laboratory. 

6. Send the first page of eacth OTR (white copy) to the HWI Sample Managenient Office. 
Retain the second page (pirik copy) for your files. 

7. Irnsert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along witli the corresponding samples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press finnly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

I. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so inark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level oil all saniple containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containiiig especially hazardous substances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in acldition to the label provided. 

5. Fill in shipping information requested in Itetn 7. Immediately upon sample shipment, be sure 
to notify SMO of all relevant shipping information iiicluding shipping date/time, air carrier, 
airbill numbers, total number of samples taken aricl containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (wliite copy) to the HWI Sarnple Management Office. 
Retain the second page (pink copy) for your files. 

7. Irtsert the reniaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use orily the materiaLs provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directiona 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled durriiig a given site visit. 

2. Fill in all iriformation requested relating to an inclividual sampling point (Items 1-10). 
Complete Items 2 and 3, indicatiiig saniple concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so niark 
saniples aiid Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level oii all sample containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples cor►taining especially hazardous substances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing tlie 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Item 7. Immediately upon sample shipment, be sure 
to notify SMO of all relevant shipping information iiicluding shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers shipped, and FTA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sarnple Management Office. 
Retain the second'page (pink copy) for your files. 

7. Insert the remaiiiing two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 
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Ship To: 

Q Regional Office:  Lir- 	© For each sample collected specify number 
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I 	(Name) 

l I 	ti 
(Phone) 

Sampling Date:  
02 -~ Q -- 	0930  

(Begin) 	 (End) 
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Q Shipping Information I Soil/Sediment 
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 Other 
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~ 	Airbill Number: 

® Sample Description 
	

Q Sample Location 

Surface Water 
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Ground Water 
	

Solids 

Leachate 	---- Other (sPecify) 

~ o Special Handling Instructions: 
(e.g., safety precautions, hazardous nature) 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sainple Management OHice 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all inforination is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report niust be completed for each 
point sampled clurring a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Iterns 1 --- 10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so rnark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sample containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label frorn water and 
solvent attack with clear plastic tape. 

4. For samples corrtaining especially hazardous substances, inclicate any special haridling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in acldition to the label provided. 

5. Fill in shipping information requested in Item 7. Immediately upon sample shipment, be sure 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total nuniber of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Sericl the first page of each OTR (white copy) to the HWI Sarnple Management Office. 
Retairi the second page (pink copy) for your files. 

7. Insert the reniaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 
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~ (Name) 
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(Phone) 

Sampling Date:  
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D For each sample collected specify number 
of containers used and mark volume level 
on each bottle. 

Number of Approximate 
Containers I  Total Volume 

Wnter ' ,, , ; 	 ry 
(Extractable) 	~ 	d ~ 
Wste~~ 
(VOA)  

C-fc-7 —0 

	

0 Shipping Information 	Soil/Sediment 

.. ~ . 	~V ~ p  re 5 	S~ 
Water 
(Ext/VOA) 

Name of CarAer 

~ 	S  . ' r}  ~ 	Other 

Date Shippe~d3: 

Airbill Number: 

® Sample Description 

Surface Water 	__ Mixed Media 

_. Ground Water 	_ 	Solids 

Leachate 	_ Other (specify) 

to Special Handling Instructions: 
(e.g., safety precautions, hazardotis nature) 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Saiiiple Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sainple information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) miist be mailed, be sure that all sheets are sent to the 
con ect addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Direotions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1--10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concezitrations may be assigned to different Organics laboratoiies, so niark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all saniple contaiiiers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate any special handling 
in5tructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in acidition to the label provided. 

5. Fill in shipping information requested in Item 7. Immediately upon saniple shipmetit, be sure 
to iiotify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers shipped, and ETA at the 
laboratory. 	 ~ 

6. Send the first page of each OTR (white copy) to the HWI Sa ► nple Management Office. 
Retaiii the second page (pink copy) for your files. 

7. Insert the reniaining two copies (white and yellow) of the OTR in a wateiproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 
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hn r 1 /~ '7 t-r • - 15 37 
(Phone) 

Sampling Date:  
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© For each sample collected specify number  
of containers used and mark volume level  
on each bottle. 

Number of Approximate 
Contaiuiers I Total Volume 

Water 
(Extractable) 
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pp'ng 	 Soil/Sediment 

/ 	 Water 
c~ ~!E't4 l ~d~  (Ext/VOA) 
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~ 
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Ground Water 
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0) Sample Location 

lo Special Handling Instructions: 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management OHice 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press fu mly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Wliere Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of tlie OTR's. 

6. Relate any problems aiid/or questions conceniing SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so inark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sample containers, and identify each container using the 
appropriate pre-printeci label provided. Where necessary, protect the label froni water and 
solvent attack with clear plastic tape. 

4. For samples containitig especially hazardous stbstances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Itern 7. Immediately upon sample shipment, be sure 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill nunibers, total number of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTA (white copy) to the HWI Sample Managenient Office. 
Retain the second page (pirik copy) for your files. 

Y. Insert the remaining two copies (wliite an(i yellow) of the OTH in a waterproof Ziploc bag 
arid ship along witlr the corresponding samples to the desigiiated IFB laboratory. 
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~ SAMPLE CONCENI'RATION 
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~ SAMPLE MATRIX 
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Attn:  

Transfer 

Ship To: 

D For each sample collected specify number 
of containers used and mark volume level 
on each bottle. 
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_ - Surface Water 
	

Mixed Media 
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(e.g., safety precautions, hazardous nature) 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sainple Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directiona 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the acldress and phone number of the HWI Sample Management 
Office (SMO) are reprodttced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Direationa 

1. Note that a separate prenurnbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, inciicating sample concentration and matrix. Note: samples of 
different conceritrations may be assigned to different Organics laboratories, so rnark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all saniple containers, and identify each container using the 
appropriate pre-printecf label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID mrmber in addition to the label provided. 

5. Fill in shipping inforniation requested in Itern 7. Imniediately upon sarriple shipment, be sure 
to notify SMO of all relevant shipping inforrnation inclttding shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (wliite copy) to the HWI Sarnple Management Office. 
Retain the seconcl page (pink copy) for your files. 

7. Irisert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding saniples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sainple Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phoiie: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, he sure that all sheets are sent to the 
correct addressee. 

5. These instriictions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Iterns 1-10). 
Complete Items 2 and 3, indicating sample concentration aiid matrix. Note: samples of 
different concentrations may be assigned to different Orgariics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level oii all sample coiitainers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially i,az;ardous substances, iriclicate any special haiidling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in acldition to the label provided. 

5. Fill in shipping inforrnation requested in Itein 7. Irnrnediately upon $ample shipment, be sure 
to notify SMO of all relevant shipping inforination including shipping date/time, air carrier, 
airbill numhers, total number of samples taken and containers shipped, ancf ETA at the 
laboratory. 

6. Send the first page of each OTR (wliite copy) to the HWI Sarnple Management Office. 
Retairi the seconcl page (pink copy) for your files. 

7. Irisert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated 1FB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the niaterials provided to record sample infonnation. 

2. Familiarize yourself with all types of inforniation requested of you, and fill in this 
infonnation completely for each sample taken. 

3. Press f'umly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sarnple Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an intlividual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Orgariics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sample containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, incdicate any special handling 
instructions in the space providecl in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Itern 7. Immediately upon sample shipment, be sure 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numhers, total number of samples taken and containers shipped, ancl ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sarnple Management Office. 
Retain the seconci page (pink copy) for your files. 

7. Insert the remaining two copies (whits an(I yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the correspondirig sairiples to the designated IFI3laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sainple Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
infonnation completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an intlividual sampling point (Items 1--10). 
Complete Items 2 and 3, indicating sainple concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the conceiitration of a sarnple is in doubt, contact 
the Regional DPO. 

3. Mark volurne level on all sample containers, and identify each container using the 
appropriate pre-printed label provicied. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples coiitaining especially hazardous substances, incficate arny special harndling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Itein 7. Imrnediately upon sample shipment, be sure 
to notify SMO of all relevant shipping inforrnation including shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers shipped, and ETA at the 
labor~atory. 

6. Send the first page of each OTR (wliite copy) to the HWI Sainple Management Office. 
Retain the second page (pink copy) for your files. 

7. Irisert the remaiiiing two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the correspondiny samples to the designated IF131aboratory. 



D For each sample collected specify niunber 
of containers used and mark volume level 
on each bottle. 

Number of Approximate 
Containers Total Volume 

Water 
(Extractable) 

() SAMPLE CONCENTR.ATION 
(Check One) 

Low Concentration 
Medium Concentration 

~~ ~- • ~ 1  
(~ SAMPLE MATRIX,2 p 3© I,J 

(Check One)  

— Water 	L 	~ 
Soil/Sediment  

4 r ; RaA-  

U C;ase Number: 

~ 7{. u 
Sample Site Name/Code: 

® Ship To: 
~ 

~ 

4" 
y 

~ 	-~ 	~rc~i 
. 

2 

Attn:  

Transfer 

Ship To: 

Q Regional Office: 

Sampling Persorulel: 

P 	~L ik-z  
(Name) 

< 

	
(  ~  2u '  Ce 5371  
(Phone) 

Sampling Date:  

U  

(Begin) 	 (End) 

0 Shipping Information I Soil/ 

Water 
(VOA) 

7,~ f 1~' 	 ~'► ~ , 

~  2  
~— 	 — - --- 

uXnent 	l 

f" 1 	 Water 
t~ 	c !" 	(Est/VOA) 

I 	Name of Carrier 
, 	 Other 

~ 	Date Shipped: 

q 
 

Airbill Number: 

Sample Description ~ Sample Location 

____ Surface Water 	—_ Mixed Media 

_ Ground Water 	Solids 

Leachate 	T. Other (speciiy)  

lo Special Handling Instructions: 
(e.g., safety precautions, hazardous nature) 

REGIONAI, OFF'[C_',E FILR MPY 



U.S. ENVIRONMENTAL PROTECTION AGENCY 
hlazardous Waste Investigation 
Sainple Management OHice 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and matrivc. Note: samples of 
different concentrations may be assigned to different Orgaiiics laboratories, so mark 
samples and Traffic Reports carefully. If the concetitration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all saniple containers, and identify each contairner using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, iiidicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sainple ID number in addition to the label provided. 

5. Fill in shipping information requested in Ite ►n 7. Imrnediately upon sample shipment, be sure 
to notify SMO of all relevaiit shipping information including sliipping date/time, air camer, 
airbill numbers, total mimber of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the fust page of each OTR (white copy) to the HWI Sample Managenient Office. 
Retain the secornd page (pink copy) for your files. 

7. Insert the reniaining two copies (wliite and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 



(DCase Number 

Sample Site Name/Code: 

(D Regional Office: -- _ 

Sarnpling Personnel: 

~ 
(i(l~/ G~x t, ✓1 rv_ 

(Name) 
(9 Ub) l, Z Y -..n-,3 -,4-  

(Phone) 

Sampling Date: V- 5--  K 

~ Ship To; 

	

. 	/ 

-z 
 

; UG+, ~~ a 
n z o_sy) 

Q  

	

Attn: 	~ 1~ ~ 	.t-~- 

	

~ SAMPLE MATRIX 	 ~ ~  
(Check One) 

Transfer 
Water 

	

Soil/Sediment 	 Ship To: 

~ For each sample collected specify number 
of containers used and mark volume level 
on each bottle. 	 ~ 

Number ofApproximate 
Containers I Total Volume 

Water 
(Extractable) 	Y 	Y~ ~ 

To SAMPLE CONCENTRATION 
(Check One) 

Low Concentration 
Medium Concentration 

G~~ -5/ 

( Begin) 	 (End) 
Water 
(VOA) a__ 	I ~-.0--1 _ I 

FMIM 
kLA 

(D Shipping Information 	Soil/Sediment 

Water 
1~ IRJPea/ i-xj2rP.S I 	(Ext/VOA) 

Name of Carrier 

— 	y  . 	 Other 
---- - 	 - 

Date Shipped: 

Airbill Number: 

0 Sample Description Q 	Location 

__ Surface Water 	_ Mixed Media 

_ Ground Water 	_ _ Solids 
	 JFC ..10  

_ Leachate 
	

Other (specify) 
	 . 10-~r~"~ 

to Special Handling Instructions: 
(e.g., safety precautioiis, hazardous tiature) 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Direations 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
infonnation completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sarnple Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems aiid/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Direations 

1. Note that a separate prenumbered Orgarnics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all inforniation requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and rnatrix. Note: sarnples of 
different concentra6ons may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all saniple containers, and identify each container using the 
appropriate pre-printed label providecl. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Itern 7. Imrnediately upoti sample shipment, be sure 
to notify SMO of all relevant shipping information including shipping date/ti time, air carrier, 
airbill numbers, total number of samples taken and containers sliipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (wliite copy) to the I -[WI Sarnple Management Office. 
Retain the second page (pirik copy) for your files. 

7. Insert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 



~i Case Number: 
•~. 

Sample Site Name/Code: 

c ~ 

~~~--30 ~'-~ 

 

; 

0 Regional Office:; ~slf- ~ 

Sarnpling Persorniel: 

~.L4 ei 	Lo I  

~  ~ 
 t ~  

t ~h ~-~-- 5  
' 	(Phone) 

Sampling Date: j- ~J ~ ~ 5  
075 0  	CUg2v  

(Begin) 	 (End) 

0 Shipping Information 

® 	. . 
i-~ 

~ 	 f/JJ ♦ % 

♦ ~ ~ '' 

	

~ 	 J 	/ / • ~ 

.~ 	 . 

	

w 	/`f 

Transfer 

Ship To: 

~ SAMPLE CONCENTRATION 
(Clieck One) 

Low Concentration 
Medium Concentration 

4  13 1 
SAMPLE MATRIX 	~ 

(Check One) 

Water 
Soil/Sedimen _ ~ 94804~ 

© For each sample collected specify number 	c,G 
of containers used and mark volurrte level 
on each bottle. 

Number of I Approximate 
Containers I Total Volume 

Wgter S o r I  
(Extractable) 	 _ VX 

YlTater~o~  1't"'~  
(VOA) 	 ,~--- 

Soil/Sediment 

~ 	 Water 
r 	(Ext/VOA) 

Name of Carrie 

Other g-s-gc ~ 	 --- 

Date Shipped;• 

J 2- 9n n ~~~ ►  
Airbill Number: 

@ Sample Description 
	

Q Sample Location 

Surface Water 	_ Mixed Media 

Ground Water 
	

Solids 

_ Leachate 	---X, Other (specify) 

lo Special Handling Instructions: 
(e.g., safety precautions, hazardous riature) 

REGIONAL OFFICE FII.E COPY 



U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General D'uections 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and rnake sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as wefl as the address and phone ntrmber of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Orgariics Traffic Report must be completed for each 
point sampled during a given site visit. 	 ' 

2. Fill in all information requested relating to an itidividual sampling point (Iterns 1-10). 
Complete Items 2 and 3, indicating saniple concerrtration and matrix. Note: samples of 
different concentrations may be assignecf to different Organics laboratories, so rnark 
samples arid Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all saniple containers, and identify each container using the 
appropriate pre-printecf label provided. Where necessary, protect the label froni water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous strbstances, indicate any special handhng 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID ntrmber in addition to the label provided. 

5. Fill in shipping information requested in Iteni 7. Immediately tipon sample shipmerrt, be sure 
to notify SMO of all relevant shipping information includirlg shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send tho first page of each OTR (white copy) to the HWI Sarrrple Management Office. 
Retairr the seconcl page (pink copy) for your files. 

7, hlsert the remaining two copies (wliite and yeflow) uf the OTR in a waterproof Ziploc bag 
and ship along witli the corresponding samples to the designated IFB laboratory. 



(DCase Number: ~ z SAMPLE CONCENTRATION 
(Check One) 

Sample Site Name/Code:  

, 

i~ a . 

AS! . 

Low Concentration 
Med.ium Concentration 

~ 	•• 

SAMPLE MATRIX Z 03° 
(C} ieck One) 	~ ~~d 

n,![/!.[lun~~ A  
Water 	 Q  
Soil/Sediment 	 4 

ArT/Y ' ~f2~►, 7'~c' i 

~ Ship To: 
 

~ 	• 

Transfer 

Ship To: 

Q Regional Office: 

Sarnpling Personnel: 
© For each sample collected specify number 

of containers used and mark volume level 
on each bottle. 

Gc, -- 53 

( amr--9S37 
(Phone) 

Sampling Date: 7 _ 31' 1  ~ 

Oq 7,0 	!J 
(Begin) 	 (End) 

Water- 	Q t'  ► 
(Extract le) 

Water~'ll~, 
(VOA) 

Number of Approxirnate 
Containers Total Volume 

~ 

~ Shipping Information 

J 
Soil/Sediment 

rr -- 

Water 
(Ext/VOA) 

- - 

_ 

Name of Carrier 

Other 

Date Shippedo: 

!2_qoo ~~ ti 1 _  
Airbill Number: 

® Sample Description 
	

Q Sample Location 

Surface Water 
	

Mixed Media 

___ Ground Water 
	

Sohds 	, 

_ Leachate 	--L.  Other (specify)  ~ . 

~ o Special Handling InstrUctlons: 
(e.g., safety precautions, liazardous nature) 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sainple Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) niust be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit, 

2. Fill in all information requested relating to an individual sampling point (Iterns 1-10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so rnark 
samples aiid Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sample containers, and identify each container using the 
appropriate pre-printed label provided. Wliere necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID riumber in addition to the label provided. 

5. Fill in shipping information requested in Item 7. Immediately upon saniple shipment, be sure 
to notify SMO of aA relevant shipping inforination including shipping date/time, air carrier, 
airbill numbers, total iiumber of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the f-irst page of each OTR (wliite copy) to the HWI Sarnple Managenient Office. 
Retain the second page (pirik copy) for your files. 

7. Insert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and sliip along with the corresponding samples to the designated IFB laboratory. 



Number of Approximate 
Containers Total Volume 

y 
a  -- 

( 

U ~. 

(,U %,.ase ivunwer: 

Sample Site Name/Code: 

f-"1  

~ SAMPLE CONCENTRATION 
(Check One) 

Low Concentration 
Medium Concentration 

0 SAMPLE MATRIX 
(Check One) 

Water 
Soil/Sediment 

U 5hip - i~o: 

cA,/Voa -ti o na  
q 2_~ 

Attn:/r) ,  

Transfer 

Ship To: 

~ Regional Office:t 	Q For each sample collected specify number 
Sarnpling Personnel: 	 of containers used and mark volume level 

on each bottle. 

L?1t2_'.. L: rt-.o-j/  
(Name) 

Q V -~f  
(Phone) 	 _ Water 

Sampling Date: ~" 5 " ~5 (Extractable) 

Water 
(Begin) 	 (End) 	(VOA) 

@ Shipping Information 

Name of Carrier 

X- 5" 87  5  
Date Shipped: 

I 

Airbill Number: 

~ Sample Description 

Soil/Sediment  

Water 
(Ext/VOA) 

Other 

 

 

~ Sample Location 

_ Surface Water 

Ground Water 

Leachate 

Mixed Media 

Solids 

Other (specify) 

lo Special Handling Instructions: 
(e.g., safety precautions, hazardous nature) 

REGIONAL OFFICE FILE COPY 

~ 



U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reprodticed for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different coiicentrations may be assigned to different Organics laboratories, so rnark 
samples and Traffic Reports carefully. If the coiicentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level oii all sample cozitainers, and identify each container using the 
appropriate pre-printeci label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For sainples containing especially hazardous substances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Item 7. Imniediately upon sarnple shipment, be sure 
to notify SMO of al] relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total number of samples taken ancl containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sainple Management Office. 
Retain the second page (pirik copy) for your files. 

7. hisert the reinaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 



(DCase Number: 

~ •1~ ~ 	
-- 

Sample Site Name/Code: 

F. I .  ` Iu14 !U.- P-i  
, 	-7 

l/ a - 30  
—~-- 	 ---~  

~ SAMPLE CONCENTRATION 
(Check One) 

Low Concentration 
Medium Concentration ~ 

0
,  

~ SAIVIPLE MATRIX2o 3 0  
(Check One)  

Water  

Soil/Sediment  

~ Ship To:  

, 
l 	, 	o 

Attn:  

Transfer 
Ship To: 

Q Regional Office:  !- ?~  
Sarnpling Personnel: 

~ For each sample collected specify number 
of containers used and mark volume level 
on each bottle. 

r r~ 

(Name) 
~~2 tf  - 9537  
(Phone) 

Sampling Date: T 
0~ 15 - 	oY7) ~  

(Begin) 	 (End)  

Number of Approximate 
Containers Total Volume 

I Water .% ; ~ I I I ~ 0~
O  (Extractable)  

Water, 	- • 	
, (VOA) ' 	 ~ - 	~ 

Q Shipping Information I Soil/Sediment 

Water r~.ci~, ra 	 (Ext/VOA) 
Name of Carrier 

? _  Other 

	

~-1' _ ~ ~"' 	--- 
Date Shipped: 

~ 290oWo.Sl  
Airbill Number: 

	

® Sample Description 
	

~ Sample Location 

Surface Water 	_ Mixed Media 

Ground Water 

Leachate 
	

Other (specify) 	6 ~ 

~ o Special Handling Instructions: 
(e.g., safety precautions, hazardous nature) 

REGIONALOFfTCE FILECOPY 



U.S. ENVIRONIVIENTAL PROTECTIOIV AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virgirua 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of iiiformation reqiiested of you, and fill in this 
infonnation completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all inforination is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

S. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems ancl/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Maziagement Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1--10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sample containers, and identify each coritainer using the 
appropriate pre-printed label provided. Wliere necessary, protect the label from water ancf 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate any special handling 
instiuctions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID rnimber in addition to the label provided. 

5. Fill in shipping information requested in Item 7. Imniediately upon sample shipmeiit, be sure 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total nuinber of samples taken and containers shipped, aiid ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sample Management Office. 
Retain the second page (pink copy) for your files. 

7. Insert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding sainples to the designated IFB laboratory. 



SAMPLE CONCENTFiATION 
(Clieck One) 

Low Concentration 
_ Medium Concentration 

ge.A,L ►
&. 

SAMPLE MATRIX 2 ,0 3 0 
(Check Orne) 

Water  

_ Soil/Sediment~  

~ Ship To:  
~ 

t 

Attn:.~.~,r. 	, 
.... 	 , 

Transfer 

Ship To: 

@ Case Nuniber: 	 z 

4~P  76 ~ 
SaYnple Site Name/Code: 

c -- t_' E=" - 7 
	 0 

—(.3y  

© For each sample collected specify number 
of containers used and mark volume level 
on each bottle. 

Number of Approximate 
Containers 	Total Volume 

Water , 
(Extractable)  

Water 
(VOA ) 

@ Regional Office: 

Samphng Personnel: ~ 

r 
(Name) 

r2u~~ ,2 v - 25 3'7  
(Phone) 

Sampling Date:  
y~~ 5 	 C7  

(Begin) 	 (End) _ 

J 

Q Shipping Information I Soil/Sediment 

Water 
G 	~ IQ re'-' 	(Ext/VOA) 

Name of CaAier 	 — 

Other 

Date Shipped: 

f 2_Q 00  6 G~S  1  
—~  

Airbill Number: 

Q Sample Description 

_ Surface Water 	Mixed Media 

Ground Water _ _ _ Solids 

Q Sample Location 

Leachate 	 _ Other (specify) ~ 

lo Special Handling Instructions: 
(e.g., safety precautions, hazardous nature) 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sainple Management OHice 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself witli all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems anci/or questions concerning SMO procedures or the use of OTR's to the 
HWI Saniple Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled durring a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1--10). 
Complete Items 2 arid 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all saniple containers, and identify each container using the 
appropriate pre-printecl label provicied. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate any special handliiig 
instructions in the space providecl in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Itern 7. Immediately upon sample shipment, be sure 	. 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total ntunber of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sample Mariagement Office. 
Retain the seconci page (pink copy) for your files. 

Y. Insert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along witlh the corresponding samples to the designated IFB laboratory. 



(D Case Number: 

~ z 
Sample Site Name/Code: 

F,Z —  

® Regional Office: F-4 

Sampling Personnel: 

~ '4 
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U.S. ENVIRONIVIENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sainple Management Oifice 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of infonnation requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all infonnation is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for -  your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concenling SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate preriumbered Organics Traffic Report niust be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an intlividual sampling point (Items 1--10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different corlcentrations may be assigned to different Organics laboratories, so rnark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sarnple containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples coritaining especially hazardous substances, indicate any special hariciling 
jrrstructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Itern 7. Immediately upon sample shipment, be sure 
to notify SMO of all relevant shipping inforrnation iricluding shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Serrd the first page of each OTR (white copy) to the HWI Sainple Management Office. 
Retain the second page (pirik copy) for your files. 

7. Insert the remaining two copies (wlrite and yellow) of the O'I R in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designatecl IFB laboratoiy. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sainple Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all inforination is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumberecl Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 ai►d 3, inclicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so inark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sarnple containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate any special haiidling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in adclition to the label provided. 

5. Fill in shippirig information requested in Item 7. Immediately upon sainple shipmeiit, be sure 
to notify SMO of all relevant shipping inforination including shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sample Management Office. 
Retain the second page (pirik copy) for your files. 

7. Insert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along witli the corresponding samples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management OHice 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instriictions, as well as the address and phor}e number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the baclf of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO p ~iceJdures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 	! 

1 
Sampler Directions 

1. Note that a separate prenumbered Oryanics Traffic Report niust be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Itenis 1-10). 
Complete Items 2 and 3, indicating sample concentration aiicf matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sample coiltainers, ancf identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water anci 
solvent attack with clear plastic tape. 

4. For samples coritaining especially hazardous substances, indicate any special handlirlg 
instructions in the space provideci in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information recIuested in Itern 7. Immediately upori sample s}upment, be sure 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers sliipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sainple Managenient Office. 
Retain the second page (piiik copy) for your files. 

7. Irisert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
I-iazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of iiiformation requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all inforination is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructioiis, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions conceming SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Itenzs 1-10). 
Complete Items 2 aiid 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigneci to different Organics laboratories, so inark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regiona] DPO. 

3. Mark voltime level on all sample containers, and identify each container using the 
appropriate pre-printecf label provided. Wliere necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For sainples containing especially hazardous substances, inclicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information requested in Item 7. Immediately uporr sarnple shipment, be sure 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sample Management Office. 
Retain the second page (pink copy) for your files. 

7. Insert the re ►naining two copies (wliite and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding samples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record satnple information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make stire all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be conipleted for each 
point sampled during a given site visit. 

2. Fill in all inforniation reqUested relating to ari individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so inark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all sanlple containers, aiid identify each container using the 
appropriate pre-pritited label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. Foir samples containing especially hazardous sttbstances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in acidition to the label provided. 

5. Fill in shipping infonnation requestecf in Itern 7. Immediately upon sample shipment, be sure 
to notify SMO of all relevant shipping information incluciing shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers shipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (white copy) to the HWI Sample Manageinent Office. 
Retain the second page (pink copy) for your files. 

Y. Insert the remaining two copies (white and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding sarnples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management OHice 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of infonnation requested of you, and fill in this 
infonmation completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all information is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

S. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questions concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Directions 

1. Note that a separate prenumbered Organics Traffic Report must be completed for each 
point sampled during a given site visit. 

2. Fill in all information requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sample concentration and matrix. Note: samples of 
different concentratiolis may be assigned to different Organics laboratories, so mark 
samples and Traffic Reports carefully. If the concentration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all saniple containers, and identify each container using the 
appropriate pre-printed label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, indicate any special handling 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in addition to the label provided. 

5. Fill in shipping information rectuested in Item 7. Immediately upon sample shipmeiit, be sure 
to notify SMO of all relevant shipping inforination including shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers sliipped, and ETA at the 
labdratory. 

6. Send the first page of each OTR (white copy) to the HWI Sample Managenient Office. 
Retain the second page (pink copy) for your files. 

Y. Iiisert the remaining two copies (wliite and yellow) of the OTR in a waterproof Ziploc bag 
and ship along with the corresponding saniples to the designated IFB laboratory. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY 
Hazardous Waste Investigation 
Sample Management Office 
P.O. Box 818 
Alexandria, Virginia 22313 
Phone: (703) 557-2490/FTS-8-557-2490 

General Directions 

1. Use only the materials provided to record sample information. 

2. Familiarize yourself with all types of information requested of you, and fill in this 
information completely for each sample taken. 

3. Press firmly with ball point pen or pencil, and make sure all infonnation is transferred to 
carbon pages. 

4. Where Organic Traffic Reports (OTR) must be mailed, be sure that all sheets are sent to the 
correct addressee. 

5. These instructions, as well as the address and phone number of the HWI Sample Management 
Office (SMO) are reproduced for your convenience on the back of each page of the OTR's. 

6. Relate any problems and/or questioris concerning SMO procedures or the use of OTR's to the 
HWI Sample Management Office at (703) 557-2490. 

Sampler Direotions 

1. Note tliat a se arate prenumbered Organics Traffic Report must be completed for each 
point samp d during a given site visit. 

2. Fill in all iiiforniation requested relating to an individual sampling point (Items 1-10). 
Complete Items 2 and 3, indicating sainple concentration and matrix. Note: samples of 
different concentrations may be assigned to different Organics laboratories, so inark 
samples and Traffic Reports carefully. If the conceiitration of a sample is in doubt, contact 
the Regional DPO. 

3. Mark volume level on all saniple containers, and identify each container using the 
appropriate pre-priiitecl label provided. Where necessary, protect the label from water and 
solvent attack with clear plastic tape. 

4. For samples containing especially hazardous substances, inciicate any special handlirig 
instructions in the space provided in Item 10, and attach a separate tag bearing the 
appropriate SMO Sample ID number in aclditioti to the label provided. 

5. Fill in shipping information requested in Itern 7. Immediately upon sample shipment, be sure 
to notify SMO of all relevant shipping information including shipping date/time, air carrier, 
airbill numbers, total number of samples taken and containers sliipped, and ETA at the 
laboratory. 

6. Send the first page of each OTR (wlute copy) to the HWI Sainple Managenient Office. 
Retairi the second page (pitilc copy) for your files. 

7. Itisert the remaiiiing two copies (white atld yellow) of the OTR in a waterproof Ziploc bag 
arid ship along with the corresponcling saniples to the designatecl IFB laboratory. 
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